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[ APAIE Conference & Exhibition 2017) Call for Volunteer

L1 3EFP  Brief introduction for volunteer recruited

R (1) *~#agg2E%18 Kk
Volunteer (2) Eg#FFUEY > s mFEHE TN
» Aged above 18
» Can speak Chines, English and other foreign languages like German, French,
Japanese, Korean, Tai, Malaysia, and Russian
C N S 10 =i B~ ~ 5 (=& B~ (total 15)
Vacancies 10 Volunteers recruited and another 5 volunteers on the waiting list
PRFEEP R 2017 #3353 20p (R¥H-)2 33 23p(a¥pe)[F4p 24242
Period March 20™ (Mon.) to March 24" (Thu.), 2017  (Need to participate 4 days)
e R A (806 % 22 w4 E & - B 39 BL)
PRF%4+ BL Kaohsiung Exhibition Center
Location No0.39, Chenggong 2nd Rd., Qianzhen Dist., Kaohsiung City 80661, Taiwan
(R.O.C)
PRAAPERY @ (%) | 08 : 00-18 : 00

Volunteer Time

08 : 00-20 : 00 (%& % = Banquet group)
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Volunteer Right
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» Have public liability insurance while service in
» No salary paid
»  Will have Volunteer Service Certificate
»  Offer lunch while service and training classes
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Volunteer (2) PRI B3 @i bE FEFRRIRE SN T E 2P
Obligation (3) A1 Ml ¥ i ppH g ML T(F BAEAR))
»  The selected volunteer need to finish all education training classes and service
items.
» No Day off and ask for leave unless special occasion approved by executed
organization.
» Volunteer should obey related rule by organizer (include arena rule)
L5 iﬁii’fﬁféﬂ%«fi%ﬁ‘é’ﬁii%%&?&&
Register Fill out the application form, and hand it to OGA Joanne.

LA p

2016 # 12 * 31 p (B # =)

Deadline Dec. 31" (Sat.) 2016
FFATRL M 322 [ Joanne Chen
Contactor R £ 72 & [ Office of Global Affairs

& % % 2 = [/ Division of Planning and Development
Tel : 07-312-1101 ##% 2383-14




E-mail; R051045@kmu.edu.tw

(1) PRAFE ¥ 5= B

() FREFeFrEr IRz FTHEE

B) ¥ 2T EpEFTd 1w

(4) ' p &5 3/18( )-3/19(F )

»  Can have official admit for class absent

»  Volunteer for VIP reception need better English oral skill
>  The 2" interview date have not desided.

>  Training classes might be Mar. 18™ ~19™ (Weekend)



mailto:R051045@kmu.edu.tw
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[ APAIE Conference & Exhibition 2017

Category and Service Content

Category 1

Category 2 Service Content

Required

Reception Group

Y

Accompany the VIP from time of their arrival to time of their
departure

Remind and assist VIP with anything they need for the meeting
Act as the translator for the VIP and organizer

Report all circumstances for each activity to the VIP

VIP reception for specific area

VIP Reception Group

Assist with sign in procedure

Offer information on the exhibition if needed
Provide activity info for guests

Give guests ID card and file envelops

Sign in and information Group

Reception Group

Administration Group

V|V V V V|V V V V

Assist with preparing file envelop, present, stationary, mineral
water, equipment, chair and desks.

Assist volunteer with sign in and sign out

Assist volunteer with emergency situations

» Understand and keep alert with all volunteer group services, be
ready to give support if needed

Support with administration works

»  Assist VIP with transportation, report all problems the VIP may
have faced while boarding and exiting the shuttle bus

Opening and Closing ceremony/banquet/ itinerary support
Guide performance group or members in and out

»  VIP Reception in Exhibited area, and assist dealing with

Y VvV

Support Group

Y

Y VvV

W Study in related
department or have
related experience

B Can speak English or
other language
(German, French,
Japanese, Korean,
Russia, Tai, Malaysia,
and so on)

B Good at Computer skill




exhibited company

»  Assist with anything about performance rehearsal,
transportation, catering, and stage-related business
»  Service for exhibition, group meeting, and media center
Exhibition-related Group »  Computer equipment and headset management
»  Assist Stage area
W Study in related
department or have
related experience
Administration Group ™ Can speak English or
»  Service in Lunch and Dinner other language
Banquet Group »  Refreshments service while meeting (German, French,
»  Direction and Guests Control Japanese, Korean,

Russia, Tai, Malaysia,
and so on)

B Good at banquet
etiquette and profession
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